
Do you have a teaching 
certificate 

Do you have both a high 
school diploma and 

effective teacher training

Meet with HR
To complete paper 
work and submit 

required 
certificates

Board approval 
needed

HR will contact 
substitute and 

provide training 
in AESOP

Begin Substituting
Complete effective 
teacher training on 

HR website

Do you have a high 
school diploma

Ends the process
NO

Complete effective 
teacher training on 

HR website

YES
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YES

How To Become A 
Substitute
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