
LINQ

APPROVE TIMESHEETS

Log-in to 

linq

Click on 

“file”

Click on 

“PAYROLL”

Click on 

TIMEKEEPER

Click on 

MANAGE 

TIMESHEETS

APPROVE 

or DECLINE

Click on

“close”

Decline

       

approve

Click on 

Check Box on 

right side of 

screen in title 

bar

Click “SAVE” to Complete 

Process

HOW TO APPROVE 

TIMESHEETS IN LINQ


	FINAL MANAGE TIMESHEETS.vsd
	Page-1


